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COMPUTER APPLICATIONS IN BUSINESS 
Paper : MC-3.1

Time : Three Hours] [Maximum Marks: 80

The candidates shall limit their answers precisely within the 
answer-book (40 pages) issued to them and no supplementary/ 
continuation sheet will be issued.
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Note : Question No. 1 is compulsory consisting of 10 short 
questions of 2 marks each.
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1. (a) Draw a block diagram of computer.
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(b) How multiple slides can be printed on a page?

far fas wft w wsfa
t?

(c) How can you add slide transition to a slide show? 

sns fa 4 tjifavu fa$ fas wfat 
t?

(d) What do you understand by control panel? 
fTO^T W 3 3TTC W t?

(e) What are the various parts of Windows?

Wsfa 1W=t hfi f?
(f) Discuss the method of inserting page numbers in word 

document.

(g) State any two advantages of computer graphics.

(h) Define worksheets.

MR’HlfMd ^>t'|

(i) Discuss the main functions of machine language.

’W "5^ cFFT! ehlpJlHI
(j) What do you understand by statistical package?

^5f 3<rc w t?

(10x2=20)
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UNIT-I 

(wf-D

2. What do you mean by a wide area network? How does it 

differ from a local area network? Also highlights the role of 
internet in various fields of everyday life? 15

MeTO? 3 3RN W I? TO wMfa 
MzTO> M TOTR fMH t? ttwt ^t f^FTOt 

lH' M ^Me qft ’jfaTO Mt WRT
OR (3TW)

3. What do you mean by Windows? Explain the various 
features of windows as an operating system. Also Highlights 
various characteristics of Windows that makes it user friendly 
operating system. 15

tTOt^ 3 3TO TOT Wit
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UNIT-II 

(jrof-n)

4. What are the various types of graphs in MS-EXCEL? 
Discuss how we can use worksheets as database? Explain 
the font as formatting features in MS-EXCEL. 15
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5. What do you understand by mail-merge in MS-OFFICE? 
What are the different types of views available in 
MS-Word? Briefly explain the process of page break. 15 
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UNIT-III

(^»I<-III)

6. Define and distinguish between slide transition and 
animation? How these are applied in MS Power Point? 
Explain. Also discuss how you can insert audio clip in a 
power point presentation? 15
wi^-s sfk nO.'HifMd
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OR (3TW)
7. What do you mean by Lotus smart suite? Explain in detail 

about the roles of Spreadsheets in business. 15

wte 3 anwr w srfMarq i? wir 3 
Htevffc *jfWT fa<IR 3 WW

UNIT-IV

8. What do you understand by Tally? Also explain the meaning 
of payment voucher and highlights the procedure to entry 

Payment vouchers in Tally? 15

M 3 3ttc w wte yran cnsrrc srtf
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OR (3TW)
9. Explain the significance of statistical package in business 

decision making. How it can be beneficial for data analysis 
and business report writing? Give examples. 15

WW tzi ah ^TRRTrfW fate ^FT 
faR Wtn I? dWU|

9346/4500/777/958 5


